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YEAR-END CHECKLIST

For Employees

IMPORTANT DATES

O December 16,2026 at Noon HST: Final RCUH Payroll Deadline for Calendar Year

2026 (check with your project for internal deadline). Submit your eTimesheets

early!

mailing/email address.

O December 27,2026: Deadline to consent for Electronic W-2 and update

January 4, 2027 at Noon HST: First Payroll Deadline for Calendar Year 2027!
Submit your eTimesheets early as Payroll Deadline is a Monday after a long

holiday weekend.

W-2 ELECTRONIC CONSENT

Please reference the
Memorandum from Kira Higa,
RCUH Director of Human
Resources (RE: IRS From W-2 -
Go Electronic: Safer and Faster
Access to W-2s).

Path: Employee Self-Service>
Pay and Taxes > W-2/W-2c
Consent

O REVIEW/UPDATE MAILING/EMAIL ADDRESS
This is where we send IMPORTANT communications to (ex: when your W-2s are ready).

O REVIEW/UPDATE EMERGENCY CONTACTS
In the event of an emergency, this is who RCUH will contact - Please keep this up to

datel!

REVIEW TAX WITHHOLDING

(FORM W-14)

Make any change if necessary
(review personal withholding
situation).

You may use the |IRS Tax
Withholding_Estimator for
assistance with completing
your Form W-4,

Updates to your personal information can only be submitted via ESS during non-blackout

dates (please refer to the Personnel Action and Payroll Calendar for blackout dates).

Path: Employee Self-Service> Personal Information > Home and Mailing Address

VACATION FORFEITURE:
CHECK YOUR BALANCE &
SCHEDULE VACATION

All vacation hours exceeding the
mMmaximum carry-over of an
employee’s vacation plan will be
forfeited on December 31 Please
review your vacation balance and
utilize the Vacation Forfeiture
Calculator to help prepare!
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NEW 2027 ANNUAL IRS
CONTRIBUTION LIMITS TO
403(B) - SRA

Pay period: December 1-15, 2026 is
the last pay period for tax year
2026.

Please check your current SRA
contributions in Employee Self-
Service > Benefits.


https://www.rcuh.com/wp-content/uploads/2024/09/Vacation-Forfeiture-Calculator_9.1.2024.xlsx
https://www.rcuh.com/wp-content/uploads/2024/09/Vacation-Forfeiture-Calculator_9.1.2024.xlsx
https://www.rcuh.com/wp-content/uploads/2024/09/Vacation-Forfeiture-Calculator_9.1.2024.xlsx
https://www.rcuh.com/wp-content/uploads/policies-forms-documents/personnel-action-payroll-calendar.pdf
https://apps.irs.gov/app/tax-withholding-estimator
https://apps.irs.gov/app/tax-withholding-estimator
https://rcuh-website-media-prod.s3.us-west-2.amazonaws.com/wp-content/uploads/2025/10/30073457/Electronic-W-2-10.2025.pdf
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